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1400 S.Joyce St., #913 
Arlington. VA 22202 



Walter J. Thomas 



703-521-1067 



Objective 

Summary of 
Qualifications 



Experience 



™!Snl i0n ! hat . Wi " draW on my ex P erien <* in administration and 
management and my strong interpersonal and negotiation skills. 

More than 30 years combined experience in operations management 
program administrator., international relations, and bilingual education 
Possess strong analytical, management, negotiation, interpersonal and 
communication skill.; and have gained an understanding of poficies and 
procedures at all levels-local, national, and Internationa Have had 
n»pon»bility for budgets in excess of $10 million, have developed 
numerous plans and reports, and have extensive training experiencV 
Am fluent in Spanish and Portuguese. expenence. 

1998-Present, Government of the District of Columbia, Washington DC 
Internal Security Coordinator/Support Services Specialist, Office 
of the Deputy Chief Financial Officer (2000Present) 

- Responsible for security and support services activities within the Office of 
I ax and Revenue 

• Serve as the liaison for communication and phone service for the General 
bervices Division 

" StaSSJu? ? o d Spe ?~ 0Gfres P«*tence re| ative to the compilation of 
data used by the General Services Officer 

■ Assure the physical security of all occupied spaces to adequately protect 
ciSed'tneSr 6 ^ ^^ COnfidentiaI tamento. and all property 

' £f!j^ m ^ e investigation of incidents that result in the loss or destruction 

• Save and store equipment for the safety of sensitive data 

■ Make recommendations concerning requests for building alterations and 

pSjssr servfces ta9h appropriate ™* fecMeS ° r 

■ Coordinate the Occupational Safety and Health Administration (OSHA) 
program to ensure compliance with Federal and- District laws and 
regulations 

Communications Coordinator/Support Services Specialist, Office 
of Chief Financial Officer (CFO) - Mission Support (1998-2000) 

■ Provided telecommunications support to the seven (7) offices within the 
agency of the CFO and coordinated security matters pertaining to the 
offices under the authority of the CFO 

" ™ bmrt ? d fc and " fX), S ored a " revest* for communications service 
emanating from the offices under the authority of the CFO 

■ Coordinated telecommunications surveys with the Office of 
Telecommunications and Technology and Verizon 

EXHIBIT 8 
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Walter J. Thomas 
Page Two 



Experience 

(continued) 



Communications Coordinator/Support Services Specialist, Office 
of CFO - Mission Support (continued) 

• Determined communications and utility services requirements 

■ Conducted on-site inspections to ensure maintenance and security of 
physical space, made recommendations for building alterations and 
repairs, and secured services needed 

■ Coordinated the department's OSHA programs 

1996-1998, District of Columbia Public School System, Washington, DC 
Operations Specialist 

• Reviewed and analyzed assessment management documents 

« Prepared lease agreement/contract authorizations for the Realty Officer 
" SEET1 af ' .^P ^ and correspondence submitted to the Special 

£ ££?' nator ' * e Mana 9 er of Custodia ' Screes, and the Chief of 
Building Maintenance Operations 

" ESSSS? 1 W*! 1 a ^ lvfaed s P ace afccafan and moves, and 
handled requests for phone and other services 

" Was involved in all aspects of the school emergency repair program 



1995-1996, Fed Capital, Inc., Silver Spring, MD 
Project Coordinator 

■ Prepared analyses and reports involving international investment projects 
operating in Central and Latin America projecis 

• Provided technical assistance to project managers operating overseas 

- Monitored the progress of projects and prepared progress reports for 
review by the Chief Executive Officer H 

• Traveled to overseas project sites and assisted in the development and 
and 58 " So C,aSS6S and seminars on investm «nt policy, guidelines, 

1992-1995, Government of the District of Columbia, Washington, DC 

Bilingual Coordinator, Department of Education (1992-1995) 

■ Assessed, placed, and enrolled all students whose home language was 
other than English 

' JcSSf 4 im f ,emented ' and evaluated English as a Second Language 
(ESLyBiltngual programs a b 

» Supervised bilingual/ESL teachers and teacher aides to ensure program 
quality and overall consistency and assisted principals in program 

administration 
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Walter J. Thomas 
Page Three 

Experience 
(continued) 



State Coordinator for Refugee Resettlement, Department of 
Human Services (1989-1992) 

• Compiled demographic data on the District's refugee population 

" 5 eV S°r£ a " P 0licy and Procedures materials related to refoqees' 
ehgibrirty for cash and medical assistance programs, for inc usfon in^e 
Department of Health and Human Services Manual 

• Maintained liaison with other public and private agencies and 
organsahcns to promote coordinated planning and funding c?serv!ces 

■ Prepared programmatic and financial reports, as well as the State Plan 
and Annual Performance Reports e K,an 

1985-1989, Fed Capital Inc. (Same duties as previously described) 

1971-1985, Department of State. Washington, DC 

Foreign Service Officer-Venezuela, Columbia, Brazil, Ghana, 

and Antigua {1 975-1 985) 

' If n | 9 ^ em !f SSy ' S h T a " and material resources and advised the 
; ■ . ^" bassad or on all aspects of management and embassv 

adm.n.strabon, providing guidance on sensitive issues- em ^ssy 

• Directed activities in the areas of budget and fiscal, personnel 

communication, and security peraonnei, 

" ct]eSes reS ° UrCeS "^ reqUl ' remente for ach feving foreign policy 
Foreign Service Officer/Analyst, Peace Corps (1973 1975) 
Headquarters Washington, DC Central America/Caribbean 

N^^fiT 1 D m fei °" " c t °, mponents: u "»™wlty Asst, Municipal Mot, 
Nursing, Urban Planning, University Asst, Teacher Training. 

" ITS a "f pectS 0f ^PfemenBna Peace Corps bilingual and cross- 
cultural education programs operating in Central America and the 
uanDbean 

" P 5?5 pat !i in ttie mana 9 em ent of both programmatic and operational 

actvrties affecting the country of assignment 

" £? 5ted »i n , dev ^P iri 9 Projecto and recommending plans necessary for 
the country s conformance to area and regional goals 

Foreign Service Officer Asst. Country Director, Caracas, 
Venezuela, Peace Corps (1971-1973) Supervised all programs 
operating in Western Venezuela 

■ Analyzed and interpreted Host government program needs 

2EFV ate H ld *? ^^ ° f Peace Cotps fennel, and developed* 
technical and matenal support for personnel at the local level 

- Oversaw bilingual education, teacher training, and university assistance 

■ Assisted in the preparation of documentation and program requests 
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Page Four 

Experience 

(continued) 



Education ami 
Training 



l? 8 » 9 l 0, ? ard P^° Ne '9 hborhood Development Center, Washington, 
uu - Multicultural Action Agency, Serving an area of 5O T 0OO 

Director, Community Relations (1970-1971) 

- Served as liaison from the community directly to the Chief of Police and 
Mayors Office 

- Assisted drug addicts and parolees with enrollment in employment 
health, education, and drug treatment programs 

" Sf^ 610 ^ Sp t? f J P r °9 rams for ** Spanish-speaking community in 
conjunction with the metropolitan police department and Howard 
University 

1970 - 1972 Cardozo Neighborhood Development Center 

Deputy Director/Bilingual Liaison(1 968-1 970) 

■ Was responsible for program design and implementation 

■ Screened all job applicants and handled staff grievances 

- Evaluated the progress of program activities, reported on them weekly 
and developed budgets for submission to the Board of Directors 

■ Coordinated all programs pertinent to the Spanish-speaking community 
Agency Components: Community Relations, Health and Education 
Housing, Evictions, Consumer Protection, Employment Senior 
Citizens Lunch/Nutrition Program 

■ Spanish and Portuguese, Tested at the Foreign Service Institute 
United States Department of State 

" ^ad^ate Studies/Consortium, Languages and Linguistics/Latin American 
Studies, Howard and Georgetown Universities 

■ B A, Languages and Linguistics/International Relations - emphasis on 
Latin American Area Studies, Howard University 
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January 3, 2003 

Tonya High 

133O-Ptrm,av0 

WASHINGTON D : C 20004 JtM 209 

Personnel Operation Office 

Dear Friend, 

Ranking Factor 



i. Thorough knowledge of the concepts, prattces, and policies associated with 
real estate management programs. 
I'm currently taking a real estate coarse 

2. Knowledge oftheprinciples t prarices, regulation, polios and techniques 
associated with support services function, (e.g. property management safety, 
security, maitroom operation, etc) 

2 Working at D. C City Council Support Service Division I assisted in 
conducting the quality reviews of the equipment records and supplies and 
property. Also handle alt presort mail for Councilmemeber office and 
process oil incoming-out gong mail for United Stares Postal Service. 

3, Strong interpersonal skill and knowledge of written and oral 
communication techniques and methods in order to develop/ 
persuade/negotiate technical and implementation issues, and to solicit or 
provide information in a highly effective and articulate manner. 

3 By working with D.CCity Council one of my responsibilities were to 
Negotiate bids with Outside Contractors Jar supplies and equipment 
proposals, 




)00322 



Cdbu i .05-uv-u i m4-rj l Po i ou rT^ m"rr , m " - i F r igij ,, os !F/ ? -? / 2Uu;''' naga b a t i b 

0&/05/2OOG 19:15 FAI ®010 



Barry Edmonds 



D00323 



Ofl/05/2006 19:15 FAX 



S72t5T37 PageToTTs 



a on 



**rry rt. tuiwiiUH 



-» iou^a oitpu 



IgJUV* 



BanyKEdmondi 

8714F«lFoottTd 

Fort Washington MD, 20744 

HomcC3Ol-567-03M) 

Work (2O2-G71-J350) 

Objective: To find njob thai iaili»* ft broad rang* of my managerial and business skiHt and offer the 
potential fbt tidwattcemenl 



Experience 

WASHINGTON TIMES- a™ Manager 

LuihmMD 

PlWCTt 



Responsibilities 

• AAnagifit «i wofdnto woik schedules for 1 > rayloyoet who delivery of the Washing** Tinws and 
otjierpublic*ion in ft timely matter in Rruito Gcojgfi'a Ccuitty area 

• C«iductcurtoiner swy*" inqumw *** employees and customer to maintain excellent sieves in the 
Phiice.<j«oqe L ft;Ani 

V! .ftpcttfrpwrolLiirfra^ 
■".-• ■ . ■ ■ Mikr •^wo^Kiii'to staff 'fay-pKmifiiift infonnrtion of aD office fiuictian sueh as ciieulttiaift 

• ■ £onduA^ly -^ f w » customer seetfUfiL 
V;; fiftM^ 



DQW JQNES rJ WALL STREET JQpRNAL - District Manager/ Circulation Supervisor 

VSifvW;Spfu«^ " 

• 'SiiptivisOT and coo^att wort schedules for tw«*y employees who deliver The Wall Street Journal, 
: -and oiherpdblication* in > timely manner, 

• Conduct ewstMtfs^ and customer to maintain excellent service in the 
doWtC^metto^lit^ 

* Make prosarrtatiafi* to stafTby providing information of office functions such as circulation department 
issues and ifitra-affice irifoimatjafl dissemination. , : 

* Process payroll andiramtamthcbudfteteforADOperrtioA 

■ Handle distribution of 6.800 copies from ihe White Oak Plait, 80% of which are outside publications. 

D.C CITY COUNCIL 

Washington DC 

Purchasing Agent, Procurement Officer, Vehicle Maintenance Coordinator, 

Administrative Assistant Supervisor, Property Inventory Specialist, 
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Ocll9tl-JanI9J9 

Responsibilities: 

Assisted council members with GOfNTiiitae meeting and orgmized administrative staff with the 

pfcpafffton of materials for legislation meetings. 

Supervised in administrative staff with vntou* functions dealing with idministrauve departments: 

Firefighter, Police, Judiciary System for District Government and ill functions on Judiciary ccuramdet. 

A&e&d carious meetJngi such aa ANC and Legislation m«(iflgs, and serve as wird staff liaison, 

Provided and misted with messenger service*, billings, 3ogi t and spreadsheets. 

Delivered ind sort mail for the council member and trained staff members on convince copiers and run 

high powOTdXcrajc copier* as weU as Cheshiiemiilingp04tw««Wfte 

Handling all piesorts mail for Councilmcraeber office and processes oil incoming-out going mail fur the 

United Slate Postal Service, 

Act as DfC. Council vehicle* oonoolled Transportation monitor for \ehick maintenance coordinator 

and manage 15 vehicles for the Council members, 

Assisted in conducting the quality reviews of the equipment records and supplies* 

Reviews all jobs order any additional coat element in equipment of procurement request. 

Negotiated bids with Ouisjdfi Contractors for supplies and equipment proposals. And made the fimil 

recommendation* on contract bids and purchasing orders 

EDUCATION; POTOMAC coiiEGE-Prcsent 

Major Bachelor of Science in Computer System Monsganml/ Minor Businass Management 



SOUTHEASTERN UNIVERSITY 

Major: BusmesiAdtpmisiiatiofi 

High School Diploma- June 1979, Dunbar High School 

Computer Experience: Microsoft Word, Microsoft Excel, Windirws 2000, DOW JONES 
WINDOWS NT 9*\ IBM SYSTEM, INTERNET, CONVINCE COPIER, CHESHIRE MAIL MACHINE, 



AWARDS; Received three plaques for outstanding service, written up in the company Newspaper tti 
Quarterly Supervisor Operation Voted IN the Northeast Region 

HOBBIES- Tennis. Fishing, Golf 
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THE DISTRICT OF COLUMBIA GOVERNMENT 

EMPLOYMENT APPLICATION 




i*«THTICTlON5- You wy att^h » rfsum6 lo (hi. Employment Application in liw of mmpleiins Stctiuw 6 »d 7 of ihw 
222? 5 tJIS «« -ruin dl 1Mb. n^ttd i» S«ta^ ?■ ^.^"Th *"* *"" ' 



1. POSITION VACANCY INFORMATION 



^l^^f^ jJ^^^^^^^^^C/^/jTtl V°^y AnrrtUiK^cnl I 



Mams JLsSil 



ALLEH 



Cityj_ 



ioioi old iwp::ah heap road 



2. PERSONAL DATA— Hl^l* Print 



RrM! HERBERT 



imzszfir&FBZ&k 



Mauler LSCm 



^BLAiifprndi.. 



UPPER MARLBORO 



Slate: 



tfD 



_Zi ft CfldjE^ 



20772 



WiTd: 



Tdephane (including arflb code): Home (jftl— J 85$-7U0 



Burinu. f 301 i 436-1007 



Other Tiomea ever urcd 



none 



Sucinl Soa-niy Numter 



577-56-9320 



Drue at'Birih 



"02757/45 



DjC. EMPLOYMENT HISTORY AND AVAILABILITY 



Art you now op war* you ever employed by hi Ditlritf of Columbia govern muni* 

D Currently tmployed by D.C ^'vernnu-ui XX Pwvirwsly tfmplo^d by D.C gcwiimism 



O N^v^r employed by D<C. guvtrmiieni 



|>. Mflrkb*Wiwafl£h lypa of Liurenl or previous IhC gtsvtrnmem appmmnum with nit "X.* Check oil tipulivnb « luuos. 

D Temporary O Term H Purmnucni XS Carser D ^cplud Service D Executive Service 3 Oilier : 
c. Litl Jiigh»L grado, dm™ fi cation wrion mid eiep ftlloiued; Grade _X3~ Soriiii* G3' St^i- §_ 



When can you itmt work'/ , 



QOtt 



r UwcsL pny or fcrndc you will n wcpJ . 



50,000.00 



4. MILITARY SERVICE AND VETERANS PREFERENCE 



Veteran i pieferenco is grnnteri by Iwv in di ft sib tad iwterniw, *n veterans who utrVAi on unlive duly in certain lime periods or mrtitnry nptrminns. rmd, unrlcr certain 
conditions, in ihe Jpoustfl, widow* ;crs\ or rrmihcu of .detMittd or di«abkd ^icrana. 



Hive you imrvttl on ucilwj duly in (be Unitatf Slum Armed Films? 3 YES 



^Nt> 



(Antiwar 'NO" if yow only nirtivo duly was for Lr lining including fowl* ir Anting, in the ReswvM and NflluMinL C unrd.) 

Dtd yflu or will you rclire nl o* aI^vc ibe rnnk of mryor or {jtuituam i:omniiuio'cr"? * □ YES G Nil 

{Tf "YES/ you or* iiM alJftiW* fni? vciarnm prefer Jiica union; your rtlitenwiiL if'tauttd upcii n s«rvtc«-in>nn£i;lcd JiMbiKly,) 



From (__ ^_/__ 



J To I 



J L 



J L 



.1 L 



J 



Dol« of Active Duly Service (MoniWDay/Yc; r) Sepurauon Onlc CliciruLiUr af Staporotioii Cnmpnign or BKpedilionnry Mfidnls ttccived 

PREFERENCE C LAI WED (Pknia check oiu. Y-m musl show proof wtic;i hi ml.); D 5-Paim Prtfcrei -e ^1 10-Pgim PrefcrenCB 



5. RESU)ENCY PREFERENCE 



j Ara you claiming ft residency proferEncc for (lie pillion indicclo<t above 1 ? (If you elhim iciid^wy prcfectfi\cc, oi nch ihc Rcsidftncy Prft fern va fi.ii Ccr«f £trvi« 
Emptoymnt form. DMOOQRPO C YES LINO 



6. LANGUAGE CAPABILITIES, EDUCATION AND TRAINING 



a. Lwt lho Innguagen ycu; Spent 
Raad . 



Wnla 



b. Did you gcaduaic from blfh idmol? (Kiwii'iv *V£iV" /,yflii Afl* 1 * d <jEU high sdwo! equivalent^ or if you m'.t graduate fivn* hi$h school within the utxi 
PffirtrtvAf.J D YES SNO 



c. Irtdicntt highotil dejtrtTsC*) ob!fliru!rf(^., A, A., BSJj 
Nnme and Addtoft of CotUge m Uinvemity _^ 

Mnjor ... .._. .■ „ 



Zip Codo ^ 



Major Sen>tultjr Cr^dii Hrn h ^ i-mira nft \h\far Qvnmr Criidii Ht^ 



Mi^iH' 



AlKhdaJ (i\ionlh/y4Ari FRHM 



UNTIL 



J. Ubu addilionol shecls nf pdp*r to Ji>;t rd^viUH ii-iming, IkdnUv*;? ^t r.tilts u j ^,, iiun Ljiipu^CL Include pshuol* nnnndcd, odLiruHje*. ccriifi^amfl or dcfrces 
uwtrfEcd. dales altmdcuj, imi^b^i of eredh hourh iv.fijwir. i«nu»r slckl* ,si' nJ^jv^i^ i^ijicd. 



- ■ ' -. 



U)VKI1J 



ncwoa^i 



■^■■iiHaa** 



riM* 
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Herbert L. Allen 

10101 Old Indian Head Road 

Upper Marlboro, MD 20772 

(301)856-7110 

SUMMARY: Currently employed as a materials control supervisor with extensive experience in the 

Federal Government materials control/warehousing environment Specific areas of 
expertise include staff supervision, stock and inventory control property and supply 
management and excess property disposal Possesses significant management skills 
with experience successfully interacting with alt organizational levels. 

WOBK EXPERIENCE: 

Private Sector 

1995 - Present Warehouse Supervisor* DDD Company, Landover, Maryland 

Supervision of DDD Company contract staff in the areas ofwarehousing, excess 
property disposal inventory management, stock control and other functions of 
property and supply management. 

Major Projects; 

- Assisted in the opening of the Immigration and Naturalization Service's 
new border patrol training facility in Charleston, North Carohna. 

- Successfully supervised the completion of a major excess property 
elimination project at the US, Department of Justice's Landover Operations 
Center warehouse unit. 

AWARDS & SPECIAL RECOGNITION: 

February 2002- Letter Of Apprec±ation(U,S. Department Of Just±ce:Dlrector,FASS) 

September 2000: Letter of Apprecjation(US. Department of Justice; Asst Director, PASS) 

February 1999: Letter of Appreciation (U.S. Department of Justice; Director, Facilities and Administrative 
Services Staff) 

December 1997: Letter of Appreciation (US, Department of Justice; Director, Consolidated Administrative 
Services) 

January 1997: Memorandum of Appreciation (US- Department of Justice; Assistant Director* Property 
Management Section) 

December 1996: Letter of Appreciation (U.S. Department of Justice; Head Secretary, Office of Intelligence 
Policy and Review) 

November 1996: Letter of Commendation (US, Department of Justice; Acting Solicitor General) 

September 1996: Memoranda of Appreciation (US. Department of Justice; Assistant Director, Property 
Management Section; & Assistant Director, Office of Administration) 

August 1996: Letter of Appreciation (US. Department of Justice; Director* Office of Attorney Personnel 
Management:) 

April 1996: Letter of Appreciation (U.S. Department of Justice; Director, Facilities and Administrative Services 
Staff) 

-1- 
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WORK EXPERIENCE: 
Federal Government 



RETIREMENT: 

1994 - 1995 
1988 - 1994 



1984 - 1988 



1980-1984 



Retirement from the U-S. Department of Justice 

Chief Supervisory General Supply Specialist, U-S, Department of Justice: 
Property Management Services, Facilities and Administrative Services Staff; 
Washington D,C. 

Supervised a staff of eighteen employees, including general supply specialists, 
clerical personnel, warehousemen, motor vehicle operators and laborers in the 
provision of direct operational support to Justice Department Offices, Boards 
and Divisions (OBDs) in the areas of property, supply and warehousing 
management 

Held responsibility for management oversight of the Department's warehouse, 
including die receipt, storage and issuance ofpropertyfor the OBDs, as well as 
the receipt, storage, inventory control, and issuance of forms and paper goods 
for the OBDs on a nationwide basis. 

Managed contractual support services for the Department in the provision of a 
wide array of labor services- 
Managed and coordinated Working Capital Fund transactions for furniture 
stock stored for purchase by the OBDs. 

Coordinated the scheduling, procedures and support services for special 
functions held at the Department 's Great Hall and Great Court* 

Major Projects & Additional Accomplishments; 

- Instrumental in the acquisition and installation of an automated warehouse 
system designed to cover inventory management and order processing 
through the use of networked personal computers. 

- Coordinated the devdopment writing and irt^lementation of operational 
procedures in the areas of property, supply, and warehousing management 

Assistant Chief Supervisory General Supply Specialist, U,S, Department of 
Justice: Property Management Sendees, Facilities and Administrative Services 
Staff; Washington ».C 

Assisted the Chief of Warehouse Operations in the execution of all functions as 
described in the previous section for the years 1988-1994. Acted as 
management lead in the Chiefs absence* 

Supervisory General Supply Specialist, U.S. Department of Justice: Property 
Management Services, Facilities and Administrative Services Staff; Washington 
D.C 

Managed the Department's warehouse operations in the execution of similar 
functions as described in the above section for theyears 1988-1994. 

-2- 
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WORK EXPERIENCE (continued): 

1967 - 19S0 Laborer/Inventory Management Specialist, National Labor Relations Board; 

Washington, D«C 

During this period participated in all aspects of warehousing and property 
management, thus enabling promotion from the position of Laborer to that of 
Inventory Management Specialist 



EDUCATION/TRAINING: 



Significant Government Training Courses 



1992: -Contractu^ for CORs/COTRs 1976: -Inventory Control of Supplies and Materials 

- Procurement Ethics - Economic Order Quantity Techniques 
1985: -How to Operate IBM-PCs and Compatibles - Life Cycle Costing 

- dBASE E introducttan - Writing Effective Letters 

1983; - Counseling Skills for Supervisors -Writing Regulations and Procedures 

- Plain English far Public Understanding 

- Government Piqperty Record-keeping 

1976; - On- Job-Training: and Procedures 

-Procurement Section -Effective Letter Writing for Management 

- Data Systems Branch 

- Financial Management Branch 

- Management & Audit Branch 
-Facilities Section 

AWARDS & SPECIAL ACfflEVEMENTS IN GOVERNMENT SERVICE: 



1994 
1994 
1993 



* Letter of Appreciatian{I&NS Relocation Projects) 



Letter of Outstanding Effort(USA Office- DC Relocation of 400 Eiqpbyees) 

Special Achievement Award 
1992 - 1993: - Presidential Transition(Logistical Siq)port) 
1992: -Special Achievement Award 

1991: - Letter of Thanks & Appreciatio&tfOfl; Independent Counsle Logistical Support) 
1990: -Memorandum of Thanfcst(OflE. Intelligence Policy & Review) 
1989: -LetteofExcepticmalSeTvict^Finance Staff) 
1989: -Letter of Appreciations 

1989? - Memorandum of Appretiation(DOJ Con^nter Semce Relocation Project) 
1989: - Letter of Appreciatjon(Inspecfcor General Office Relocation) 
1989; - Letter of Apprccktion(AAG Renovation Project) 
1988: -Letter of Apprecktbn(US Ttust<ws Peraonnel Relocation) 
1988: - Letter of Aj)preciation(ENRD Personnel Relocation Project) 
1988: -Special Achievement Award/Act or Service 
1981-1988: - Outstanding Performance Rating 
1987: - Letter of Coramendatian(Off. Independent Counsel Relocation) 
1986: - Letter of Thanks(ENRD- Assistance - Preparations for Office Automation System) 
1985: - Memorandum of Coramendation(CmlDiv. Cooperations& Excellent Service) 
1984: - Memorandum of App«datioKPuhlications Service Office Renovations) 
1983: - Memorandum of Appreciatiaii(Office of tofonmtion Tech, Relocation) 
1982: - Letter of Appreciation(ATR - U.S.V.AT & X Trial Material Relocation) 
1982: -Letter of Appreciation ATR * Building Renovation Project) 
1981: - Special Achievement Award/Act or Service 

1981 : - AAG/A Special Conmendatian for Essential Renovations to Inclement Reorganization) 
1980: - Letter of CommendQRjearganiring and Rewarehousing the S&R Facility) 
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D. Knowledge of federal budget and financial tracking. 

I was responsible for management of the departments working capital fund new furniture 
stock and rehabilitated furniture stock accounts, coordinated all transactions with the budget, 
procurement and finance staffs. All furniture items was received, stored, issued and delivered to 
requesting offices, boards and divisions upon approved purchase requisitions and then process to 
finance for payment back in to the working capital funds accounts. The knowledge of the laws, 
regulations, policies and utilization of the federal supply schedule contracts, for furnishings, 
supplies and equipment has enabled me to provide immediate needs for the departments OBD's and 
also assisted in the performance of my duties when I was employed at the NLRB has an inventory 
management specialist with several headquarters and field offices under my responsibilities to 
provide for there office needs. 



Ei Ability to communicate effectively orally and in writing. 

I was responsible for developing written operational procedures for the OBD's in the 
following area: personal property management, supply management, and warehouse management. 
My written operational procedures enabled various Amotions to be carried out moie effectively. 

My contacts were primarily with the Administrative Officers and Property Custodians of the 
OBD's on a daily basis. Duringthis contact, information was exchanged regarding the time, date, 
and location of services to be performed. Verbal and physical contact was also made with persons 
in other federal agencies engaged in supply and logistics service support on a required basis. 

I have received numerous awards arid letters of appreciation over the years. I have been 
described by customers and management as conscientious, dependable and a courteous employee. 
My knowledge in my field has been praised by many. I have taken on a monumental task of 
relocating the Department of Justice Warehouse form one location to another, The assignment was 
completed in an outstanding manner. As Acting Deputy Assistant Director, I was responsible for 
handling th£ details of numerous moves of personnel and equipment. 1 believe in handling customer 
service with a great deal of initiative, enthusiasm and professionalism. 
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7, WOK It EXPERIENCE— II ymiiiavts no worh experience, wile "NONE. 



UST mj> OH UNPAID VOttK EVrKRlENCR nELEYANT TO THE MITJON FOR WUCII VOU AWE ApPLVWfl. ItES'ONfcES TO ANY RACING FACTORS IWLWWn IN 
Tilt VAUANCY ANNOIWCEMEVT M1J*T HE *TTA< HEl> TO THIS Afl'LICATlON, USE ADDITIONAL SHEET* TCI US" OTHER WOKK EXPURPENCTK, 



Employer'. Kama DM ) COMPANY 



AiMrow S 000 COKPORATE DRIVE 
LAHDQVER,MD 20785 



Telephone (301 i 436-1007 



Da* el of Employment * 
(Month/Year) 

,,, om 1995 To 2001 



Nmno nnd Tiili; ttf Siiporvinor 



Annua, Sdftry 

sm imp s JL2^5 fi ptvr fr r 
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Houn 

P*r Wetfc; 

AO 



Rcttaun for Unvins ftgfiig^ dc__n:Eope:?tY area 



IF Di strict or fcsdeml Employ mew, LU-t Saric*, C rocfc nr Rmtk i& Ddta nl" Lu« Prti minimi 



Nci. of KlHplnjise* Sup^ifvifestl L->30 



8. BACKGROUND INFOKftlATION-Ywi inua muter 



Ptoce in *X" in i)w prn^er column far encb quHttnn bslfci*. 



"tfliftn lufore ne can prints 



WjMn nuwtrini: Hem "n." ymi may omill 11 irnlfW fi,i el of SKW.00 „r k^ : 21 any violwioo oJhw *o.m, iZdhiZI .„ ,«, k u- ., 
.f finally (MM h iuven.la wn or unfa , > mtlh affrnta, l Wl J) My c.^-iot.o,, ,« Lido und« h T.lT^i ,' J ™" ' * h h,rthl,W ' 

..f tttth eveni ym, ]j»i, l n m »i»l eww, yon * n trill h- ^, B .idw.l (w Di.iru-r ;,*». ' r "°"- " "' *""*»«*w« 



„„M Sin. ,„■„„>■ „ W /,„. „J,,J, | TJ , „,„,,,„,,;, ,„ „„,„„„„„,„ i;^ WUI ,. ^* >;' M "•"""" •' "•'" »■'■'' - »««/,=.,,,„„„■ 



IF V(U ANSWEllKn "YES ■■[■(! »n.'' B1VE DETAILS (IN A SI-PAHATE SHtET (IF PAl'FR P, r ., i ■ , . . , 



h. D.v rwy irf yuur .rfiiliras work -or lh* Dislricr .if Gilnnibm jjov«vii««ni? Irwlurio: jf, t ;«,- „„«/.«■■ ft«rf™,J. ■ ,-fc. ,, ,. , 

at r;; w r "■■ r v "**"* /n r **•■* ^-^ --^ ».:: : t ,t.; ^ ,oe " f " v h - te 



If "YESi" [Jo n tvpqrnti; Hh«l ( >1' pnper. ivriic, For co^h of Liwac rdmiv^K ih^Si* h .. ,*»- i - , j i* ^ ." "' ' "1 



■ ■ s; rSi,;;; ';:;:^ 1 r f . iwIied " * ,lN .r ,,u> - pm,mb - ,,r -^ pny hMid - Di j,,iti ° f ^ «■ *~- «* •— 



T, w»rt Ibr Ih* Dinrhc. *.f ^irmhie pw„iin.,M :a Mr i,i n ,,„Mi B „ Atv |w i„,, w . „,„,, ,^ , d , f 1 

| will hi rt^rj in auhm.i cvnlou.: nf M f mih m-q ■.■ npl.-ymau diaitiil.lt «««i«i. ym | 



folK t\t\tmm\ (in IhiN fofm ,ir mjytn M M .hm.ll«.| win, ihl« Cwm is mmi.hnhu Uv \.lti, .1 .^!„h . '" i ? ' rt ' ' ,,nd «"«*"'' ">« "» «»»ki«j of. 
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